	Organization:
	Right Stuf, Inc.



	Title:
	Purchasing / Inventory Coordinator


	Location:
	Grimes, IA



	FLSA Status:
	Non-Exempt




Company Overview:
Video Publisher? Or Online Retailer? The Answer Is “Both!” And More…

Right Stuf, Inc. is an independent video publisher that specializes in packaging and distributing pre-recorded programming to English-language audiences – from Japanese animation (anime) to foreign live-action content.

In addition to selling its own publishing division’s products, Right Stuf, Inc. also resells and distributes anime-related and Asian live-action merchandise – including DVDs, Blu-ray discs, books, apparel, artwork, audio CDs and more – on behalf of other North American suppliers.

Right Stuf’s unique position as a publisher, distributor and retailer gives it a distinct advantage in the anime marketplace, as it operates in both the business-to-business and business-to-consumer sectors. Right Stuf is the largest of North America’s anime-specific retail and distribution companies, selling products both direct to fans and to other retailers, via its web site, phone and mail-order. It also provides business services for firms throughout the North American anime industry, from phone banks and data entry to demographic research, the creation of online storefronts, and more.

Position Overview
Working in a collaborative, creative, and fast-paced environment, the successful candidate will evaluate consumer data and industry trends to determine future purchasing needs and make recommendations. The role will also evaluate in-stock merchandise and create opportunity for movement of stale inventory through sales and promotions. The ideal candidate will have strong written and oral communication skills, is detail oriented, and is familiar with the products we sell. 

Functional Responsibilities
· Utilize research and data analytics to predict purchasing trends in regards to product and quantity

· Recommend items to stock based upon research and product/customer knowledge

· Set expectations in regards to inventory needs in both acquisition of and sale of product
· Provide insight on sales strategy for both new and existing merchandise 

· Demonstrate proven methods of merchandising planning through life cycle of product

· Determine inventory levels of in-stock merchandise with extensive shelf life
· Research industry and consumer trends that may help move stale stock
· Work with the Marketing team to create advertising and promotions that will appeal to customer base while selling long-standing inventory

· Assist with the loading of images, descriptions, keywords, and SEO for products when needed
· Other duties as assigned
Qualified Candidates will have:
· Associates degree
· 3-5 years purchasing experience, e-Commerce environment preferred

· Knowledge of anime/comic book/gaming industry 
· Understanding of social media and marketing concepts 
· Excellent analytical skills
· Team-oriented attitude
· Excellent punctuality and attendance record
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